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                                Request for Term Time Leave of Absence

Parents/Carers have a statutory duty to ensure that their children attend school. 
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A school can only grant term time leave in exceptional circumstances. Schools are unable to grant any days unless they meet the following criteria: 

● Parents are in the armed forces returning from overseas placement 

 ● There are extenuating family circumstances that may necessitate term time absence e.g. bereavement or terminal illness

Even if the above criteria are met, if there are any concerns over a child’s attendance over the previous 12 months, the leave will not be authorised. Please note that leave will not be authorised during exam times. The school will not authorise absence for any term time leave unless the above exceptional circumstances have been met. We also require a completed application form before the leave of absence commences (4 weeks in advance)                  



Name of Child:________________________Class________________________________





Date From_____________________________To_________________________________

















Details of holiday:





Exceptional Reasons: 


(Note: cost will not be considered valid)











Signed_______________________________(parent/carer) Date___________________________





SCHOOLS USE ONLY:





●   Child’s average attendance in the last 12 months:                                                               % 


●   Is this request exceptional circumstance:                                                                     Yes/No 





This request for term time leave of absence is: 





   Authorised   /   Unauthorised   /   Non Compulsory School Age   /    Fixed Penalty notice








Signed________________________________ Headteacher      Date:____________________









 


